Nondiscrimination Agreement
Population Under 100,000

Kansas Department of Transportation
And City of Garden City Policy Statement

The City of Garden City. hereinafter referred to as the “Recipient” assures that no person shall on
the grounds of race, color, national origin, sex, disability, age or low-income status as provided by
Title VI of the Civil Rights Act of 1964, and the Civil Rights Restoration Act of 1987 (P.L.
100.259) be excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination under any program or activity. The Recipient further assures every effort will be
made to ensure nondiscrimination in all of its programs and activities, whether those programs and
activities are federally funded or not.

The Civil Rights Restoration Act of 1987 broadened the scope of Title VI coverage by expanding
the definition of the terms “programs and activities” to include all programs or activities of federal
aid recipients, sub-recipients, and contractors/consultants, whether such programs and activities
are federally assisted or not (Public Law 100259 [S.557] March 22, 1988).

In the event the Recipient distributes federal aid funds to a sub-recipient, the Recipient will include
Title VI language in all written agreements and will monitor for compliance.

The Recipient’s City Manager or designee, is responsible for initiating and monitoring Title VI
activities, preparing reports and other responsibilities as required by 23 Code of Federal
Regulations (CFR) 200 and 49 Coge of Federal Regulation 21.

Al

Signature

City Manager
Title

January 2™, 2024
Date
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Title VI Program
Organization and Staffing

Pursuant to 23 CFR 200, the City of Garden City has designated a Title VI Coordinator responsible
for Attachment 1, which describes the hierarchy for the City of Garden City’s Title VI Program,
including an organization’s chart illustrating the level and placement of Title VI responsibilities.

Assurances
49 CFR Part 21.7

The City of Garden City hereby gives assurances:

1.

w

That no person shall on the grounds of race, color, national origin, sex, disability, age or
low-income status, be excluded from participation in, be denied the benefits of, or be
otherwise subjected to discrimination under any program or activity conducted by the
recipient regardless of whether those programs and activities are federally funded or not.
Activities and programs that the recipient hereby agrees to carry out in compliance with
Title VI and related statutes include but are not limited to:

a. List all major programs and activities of the recipient and Title VI responsibilities
for each. Include information in Attachment 2 to this Nondiscrimination
Agreement.

That it will promptly take any measures necessary to effectuate this agreement.

That each program, activity, and facility (i.e., lands change to roadways, park and ride lots,
etc.) as defined at 49 CFR 21.23(b) and (e), and the Civil Rights Restoration Act of 1987
will be (concerning a program or activity) conducted, or will be (concerning a facility)
operated in compliance with the nondiscriminatory requirements imposed by, or pursuant
to, this agreement.

That these assurances are given in consideration of and for the purpose of obtaining any
and all federal grants, loans, contracts, property, discounts or other federal financial
assistance extended after the date hereof to the recipient by the Kansas Department of
Transportation (KDOT) under the federally-funded program is binding on it, other
recipients, subgrantees, contractors, sub-contractors, transferees, successors in interest and
other participants. The person or persons whose signatures appear below are authorized to
sign these assurances on behalf of the Recipient.

That the Recipient shall insert the following notification in all solicitations for bids for
work or material subject to the Regulations and made in connection with all federally
funded programs and, in all proposals for negotiated agreements.

The Recipient, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252,
42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of
Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in
Federally-Assisted Programs of the Department of Transportation issued pursuant to such
Act, hereby notifies all bidders that it will affirmatively ensure that in any contract entered
into pursuant to this advertisement, disadvantaged business enterprises as defined at 49
CFR Part 26 will be afforded full opportunity to submit bids in response to this invitation
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and will not be discriminated against on the grounds of race, color, national origin, or sex
in consideration for an award. '

That the Recipient shall insert the clauses of Appendix 1 of this Agreement in every
contract subject to the Act and the Regulations.

That the Recipient shall insert the clauses of Appendix 2 of this Agreement, as a covenant
running with the land, in any deed from the United States affect a transfer of real property,
structures, or improvements thereon, or interest therein.

That the Recipient shall include the appropriate clauses outlined in Appendix 3 of the
Agreement, as a covenant running with the land, in any future deeds, leases, permits,
licenses, and similar agreements entered into by the Recipient with other parties: (a) for the
subsequent transfer of real property acquired or improved under a federal aid program; and
(b) for the construction or use of or access to space on, over and under property acquired,
or improved under a federal aid program.

The Recipient agrees that the United States has a right to seek judicial enforcement
concerning any matter arising under the Act, the Regulations, and this agreement.

Implementation Procedures

This agreement shall serve as the recipient’s Title VI plan pursuant to 23 CFR 200 and 49 CFR

21.

For the purpose of this agreement, “Federal Assistance” shall include:

N =

Grants and loans of federal funds.

The grant or donation of federal property and interest in property.

The details of federal personnel.

The sale and lease of, and the permission to use (on other than a casual or transient basis),
Federal property or any interest in such property without consideration or at a nominal
consideration, or at a consideration which is reduced for the purpose of assisting the
recipient, or in recognition of the public interest to be served by such sale or lease to the
recipient.

Any federal agreement, arrangement, or other contract which has as one of its purposes,
the provision of assistance.

The recipient shall:

1.

Issue a policy statement, signed by the head of the recipient, which expresses its
commitment to the nondiscrimination provisions of Title VI. The policy statement shall
be circulated throughout the recipient’s organization and to the general public. Such
information shall be published where appropriate in languages other than English.

Take affirmative action to correct any deficiencies found by KDOT or the United States
Department of Transportation (USDOT) within a reasonable time period, not to exceed 90
days, in order to implement Title VI compliance in accordance with this agreement. The
head of the recipient shall be held responsible for implementing Title VI requirements.

3 | City of Garden City, KS Title VI



Designate a civil rights coordinator who has a responsible position in the organization and
easy access to the head of the recipient. The civil rights coordinator shall be responsible
for initiating and monitoring Title VI activities and preparing required reports.

The civil rights coordinator shall adequately implement the civil rights requirements.
Process complaints of discrimination consistent with the provisions contained in this
agreement. Investigations shall be conducted by civil rights personnel trained in
discrimination complaint investigations. Identify each complainant by race, color, national
origin or sex, the nature of the complaint, the date the complaint was filed, the date the
investigation was completed, the disposition, the date of the disposition, and other pertinent
information. A copy of the complaint, together with a copy of the recipient’s report of
investigation, will be forwarded to KDOT’s Office Civil Rights (OCR) within ten days of
the date the recipient received the complaint.

Collect statistical data (race, color, national origin, sex) of participants in, and beneficiaries
of the Transportation programs and activities conducted by the recipient.

Conduct Title VI reviews of the recipient and sub-recipient contractor/consultant program
areas and activities. Revise where applicable, policies, procedures, and directives to
include Title VI requirements.

Attend training programs on Title VI and related statutes conducted by KDOT Office of
Civil Rights.

Discrimination Complaint Procedure

1.

Any person who believes that he or she, individually, as a member of any specific class, or
in connection with any disadvantaged business enterprise, has been subjected to
discrimination prohibited by Title VI of the Civil Rights Act of 1964, the American with
Disabilities Act of 1990, Section 504 of the Vocational Rehabilitation Act of 1973, and the
Civil Rights Restoration Act of 1987, as amended, may file a complaint with the recipient.
A representative may also file a complaint on behalf of such a person. All complaints will
be referred to the recipient’s Title VI Coordinator for review and action.
To have the complaint considered under this procedure, the complainant must file the
complaint no later than 180 days after:

a. The date of an alleged act of discrimination; or

b. Where there has been a continuing course of conduct, the date on which that

conduct was discontinued.

In either case, the recipient or his/her designee may extend the time for filing or waive the
time limit in the interest of justice, specifying in writing the reason.
Complaints shall be in writing and signed by the complainant and/or the complainant’s
representative. Complaints shall set forth as fully as possible the facts and circumstances
surrounding the claimed discrimination. If a person makes a verbal complaint of
discrimination to an officer or employee of the recipient, the Title VI Coordinator shall
interview the person. If necessary, the Title VI Coordinator will assist the person in
reducing the complaint to writing and submit the written version of the complaint to the
person for signature. The complaint shall then be handled according to the recipient’s
investigative procedures.
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4. Within ten days, the Title VI Coordinator will acknowledge receipt of the allegation,

inform the complainant of action taken or proposed action to process the allegation, and
advise the complainant of other avenues of redress available, such as KDOT or USDOT.
The recipient will advise KDOT within ten days of receipt of the allegations. Generally,
the following information will be included in every notification to KDOT:

Name, address, and phone number of the complainant.

Name(s) and address(es) of alleged discriminating official(s).

Basis of complaint (i.e., race, color, national origin, or sex)

Date of alleged discriminatory act(s).

Date of complaint received by the recipient.

A statement of the complaint.

e oo op

Sanctions

In the event the recipient fails or refuses to comply with the terms of this agreement, KDOT may
take any or all of the following actions:

1.
2.

Cancel, terminate, or suspend this agreement in whole or in part.

Refrain from extending any further assistance to the recipient under the program from
which the failure or refusal occurred until satisfactory assurance of future compliance has
been received from the recipient.

. Take such other action that may be deemed appropriate under the circumstances, until the

recipient has accomplished compliance or remedial action.
Refer the case to the Department of Justice for appropriate legal proceedings.
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KANSAS DEPARTMENT
OF TRANSPORTATION:

Signature

Civil Rights Administrator
Title

Date

Name of Recipient:

Signature

Title

Date
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Appendix 1

During the performance of this contract, the contractor/consultant, for itself; its assignees, and
successors in interest (hereinafter referred to as the “contractor”) agrees as follows:

1.

Compliance With Regulations — The contractor shall comply with the Regulations
relative to nondiscrimination in federally-assisted programs of United States Department
of Transportation (USDOT), Title 49, Code of Federal Regulations, Part 21, as they may
be amended from time to time, (hereinafter referred to as the Regulations), which are herein
incorporated by reference and made a part of this contract.

Nondiscrimination — The contractor, with regard to the work performed by it during the
contract, shall not discriminate on the grounds of race, color, sex, or national origin in the
selection and retention of sub-contractors, including procurement of materials and leases
of equipment. The contractor shall not participate either directly or indirectly in the
discrimination prohibited by Section 21.5 of the Regulations, including employment
practices when the contract covers a program set forth in Appendix B of the Regulations.
Solicitations for Subcontracts, Including Procurement of Materials and Equipment —
In all solicitations either by competitive bidding or negotiations made by the contractor for
work to be performed under a sub-contract, including procurement of materials or leases
of equipment, each potential sub-contractor or supplier shall be notified by the contractor
of the contractor’s obligations under this contract and the Regulations relative to
nondiscrimination on the grounds of race, color, sex, or national origin.

Information and Reports — The contractor shall provide all information and reports
required by the Regulations or directives issued pursuant thereto, and shall permit access
to its books, records, accounts, other sources of information, and its facilities as may be
determined by the contracting agency or the appropriate federal agency to be pertinent to
ascertain compliance with such Regulations, orders and instructions. Where any
information required of the contractor is in the exclusive possession of another who fails
or refuses to furnish this information, the contractor shall so certify to KDOT or the
USDOT as appropriate, and shall set forth what efforts it has made to obtain the
information.

Sanctions for Noncompliance — In the event of the contractor’s noncompliance with the
nondiscrimination provisions of this contract, the contracting agency shall impose such
contract sanctions as it or the USDOT may determine to be appropriate, including, but not
limited to:

a. Withholding of payments to the contractor under the contract until the contractor

complies, and/or;

b. Cancellation, termination, or suspension of the contract, in whole or in part.
Incorporation of Provisions — The contractor shall include the provisions of paragraphs
(1) through (5) in every subcontract, including procurement of materials and leases of
equipment, unless exempt by the Regulations, or directives issued pursuant thereto. The
contractor shall take such action with respect to any subcontractor or procurement as the
contracting agency or USDOT may direct as a means of enforcing such provisions
including sanctions for noncompliance.
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Provided, however, that in the event a contractor becomes involved in, or is threatened
with, litigation with a sub-contractor or supplier as a result of such direction, the contractor
may request KDOT enter into such litigation to protect the interests of the state and, in
addition, the contractor may request the USDOT enter into such litigation to protect the
interests of the United States.
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Appendix 2

The following clauses shall be included in any deeds affecting or recording the transfer of
real property, structures or improvements thereon, or interest therein from the United
States.

GRANTING CLAUSE

NOW THEREFORE, Department of Transportation, as authorized by law, and upon the
condition that the state of Kansas will accept title to the lands and maintain the project
constructed thereon, in accordance with Title 23, United States Code, the Regulations for
the Administration of Federal Aid for Highways and the policies and procedures prescribed
by the United States of Transportation and, also in accordance with and in compliance with
all requirements imposed by or pursuant to Title 49, Code of Federal Regulations,
Department of Transportation, Subtitle A, the Department of Transportation KDOT
(hereinafter referred to as the Regulations) pertaining to and effectuating the provisions of
Title VI of the Civil Rights Act of 1964 (78 Stat. 252: 42 USC 2000d to 2000d — 4) does
hereby remise, release, quitclaim, and convey unto the state of Kansas all the right, title,
and interest of the Department of Transportation in and to said land described in Exhibit A
attached hereto and made a part thereof.

HABENDUM CLAUSE

TO HAVE AND TO HOLD said lands and interests therein unto the state of Kansas, and
its successors forever, subject, however, to the covenants, conditions, restrictions and
reservations herein contained as follows, which will remain in effect for the period during
which the real property or structures are used for a purpose for which the federal financial
assistance is extended or for another purpose involving the provisions of similar services
or benefits and shall be binding on the state of Kansas, its successors, and assigns.

The state of Kansas, in consideration of the conveyance of said lands and interests in lands,
does hereby covenant and agree as a covenant running with the land for itself, its successors
and assigns, that (1) no person shall on the grounds of race, color, sex or national origin,
be excluded from participation in, be denied the benefits of, or be otherwise subject to
discrimination with regard to any facility located wholly or in part on, over, or under such
lands hereby conveyed (,)(and)* (2) that the state of Kansas, shall use the lands and
interests in lands so conveyed, in compliance with all requirements imposed by or pursuant
to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office
of the Secretary, Part 21, Non-Discrimination of Federally-Assisted Programs of the
Department of Transportation — Effectuation of Title VI of the Civil Rights Act of 1964,
and as said Regulations may be amended (,) and (3) that in the event of breach of any of
the above mentioned nondiscrimination conditions, the department shall have a right to
reenter said lands and facilities on said land, and the above described land and facilities
shall thereon revert to and vest in and become the absolute property of the Department of
Transportation and its assigns as such interest existed prior to this instruction.
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Appendix 3

The following clauses shall be included in all transportation related deeds, licenses, leases,
permits, or similar instruments entered into by (Recipient) pursuant to the provisions of
Assurance 8.

The LESSEE, for himself or herself, his or her heirs, personal representatives, successors
in interest, and assigns, as a part of the consideration hereof, does hereby covenant and
agree as a covenant running with the land that in the event facilities are constructed,
maintained, or otherwise operated on said property described in this lease, for a purpose of
which a Department of Transportation program or activity is extended or for another
purpose involving the provision of similar services or benefits, the LESSEE shall maintain
and operate such facilities and services in compliance with all other requirements imposed
pursuant to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle
A, Office of the Secretary, Part 21,

Nondiscrimination in Federally-Assisted Programs of the Department of Transportation—
Effectuation of Title VI of the Civil Rights Act of 1964, as said Regulations may be
amended.

That in the event of breach of any of the above nondiscrimination covenants, the STATE
shall have the right to terminate the lease, and to reenter and repossess said land and the
facilities thereon, and hold the same as if said lease has never been made or issued.

The following shall be included in all deeds, licenses, leases, permits, or similar agreements
entered into by the Kansas Department of Transportation pursuant to the provisions of
Assurance 8.

The LESSEE, or himself or herself, his or her personal representatives, successors in
interest, and assigns, as a part of the consideration hereof, does herby covenant and agree
as a covenant running with the land that (1) no person, on the grounds of race, color, sex,
or national origin, shall be excluded from participation in, be denied the benefits of, or be
otherwise subjected to discrimination in the use of said facilities, (2) that in the construction
of any improvements on, over or under such land and furnishing of services thereon, no
person on the grounds of race, color, sex, and national origin shall be excluded from
participation in, denied the benefits of, or otherwise be subjected to discrimination, (3) that
the LESSEE shall use the premises in compliance with all requirements imposed by or
pursuant to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle
A, Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of
the Department of Transportation—Effectuation of Title VI of the Civil Rights Act of
1964, and as said Regulations may be amended.

That in the event of breach of any of the above nondiscrimination covenants, the STATE

shall have the right to terminate the lease, and to reenter and repossess said land and the
facilities thereon, and hold the same as if said lease had never been made or issued.
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ATTACHMENT 1 - Organizational Chart Showing Title VI Coordinator

City of Garden City, Kansas
Organizational Chart
Gty Commission i
|
e =
|
|
Myniipaliudge _ _ . City Mangget
| |
Public Safety & Adminigtration Public Works & Parks & Recreation
Oevelopment Utilities
U AsumGly |  asemnt Oy Ma | Directorof Pusic | N
! napes . Parks & Recreation 1.
! Manager eVt Coondstor } Works & Ui ties |
d H
e — -
N P —
Polke Department eighaorhood )
‘ Devrlogrent Uniity Blling Sarvios tectnc Someater Purka B Comezery | |
. Services P 1 !
1 B Lo N L o
e " i ) Ranss = fipmce Water S0 Waste 8 H Retrestion
. ] 4| —
— _J [ ’’’’’ . |
ripor ‘ Buiing & Inspection ;
i o Sevan Human Resources - Waste Water Utéty Street BuffdoDunes | |
s : {
I ,v - !
Mun:cipa! Count ! | tgineering | 1
; l ; CtyClerk | | . Traffic } Lee Richardson Zoo | |
j |
iinmammmc;; e -
| Compiarce = 1 /Commun:cations Fleat ’ Gurden g ds @
i 1 - L i TheBgPool  +—i
| Gropankc
information Services —
11 | City of Garden City, KS Title VI




Attachment 2
(List all major transportation programs and activities and Title VI responsibilities for each)

» City Manager's Office

o Responsible for ensuring the efficient functioning of the City by overseeing
administrative tasks and facilitating the implementation of policies set forth by the
City Commission, thereby enhancing effective City management and governance.

*  Administrative Oversight: Manages and supervises all administrative tasks for the
efficient operation of the city.
®» Policy Implementation: Implements and oversees policies crafted by the City
Commission to guide city governance and decision-making.
» Garden City Regional Airport
e Responsible for providing essential aviation services, maintaining airport facilities, and
facilitating safe and efficient air transportation for the community and travelers.
= Aviation Services: Manages and operates the airport, ensuring safe and
efficient air transportation services for the public.
= Facility Maintenance: Supervises the maintenance and preservation of
airport facilities and infrastructure to guarantee the safe and efficient
functioning of operations.
» Public Works & Utilities Responsibilities:

e The Public Works & Utilities department ensures the city's infrastructure remains
in optimal condition, including managing streets, traffic equipment, stormwater
systems, water, wastewater, and electric utilities. Additionally, they provide
essential services such as delivering safe water and efficient wastewater disposal
while maintaining the associated distribution and collection systems.

= [nfrastructure Maintenance: Manages the construction and maintenance of city
infrastructure, including streets, stormwater systems, and electric utilities.

=  Water and Wastewater Services: Provides safe and high-quality water, efficient
wastewater disposal, and maintenance of distribution and collection systems.
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Attachment 3

(insert non-discrimination policy)

Nondiscrimination Policy

Policy Statement, Authorities, Citations and Assurances (49 CFR Part 21.7)

1.

6.

The City of Garden City assures that no person shall on the grounds of race, color,
national origin, sex, disability, age or low income status as provided by Title VI of the
Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or
be otherwise subjected to discrimination under any program or activity conducted by
the City regardless of whether those programs and activities are federally funded or not.
Activities and programs which the City hereby agrees to carry out in compliance with
Title VI and related statutes include but are not limited to CDBG grants, Road City,
Airport projects, Police and Fire Department grants.

The City further assures that it will promptly take any measures necessary to effectuate
this agreement.

The City assures that each program, activity, and facility as defined at 49 CFR 21.23(b)
and (e), and the Civil Rights Restoration Act of 1987 will be conducted, or operated in
compliance with the nondiscriminatory requirements imposed by, or pursuant to, this
agreement.

The City assures that these assurances are given in consideration of and for the purpose
of obtaining any and all federal grants, loans, contracts, property, discounts or other
federal financial assistance extended after the date hereof to the City by the Kansas
Department of Transportation (KDOT) under the federally-funded program is binding on
it, other recipients, sub-grantees, contractors, sub-contractors, transferees, successors in
interest and other participants.

The City shall insert the following notification in all solicitations for bids for work or
material subject to the Regulations and made in connection with all federally-funded
programs and, in all proposals for negotiated agreements.

The City, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat.
252, 42 U.S.C. 2000d to 2000d-4 and 49 CFR Part 21, Nondiscrimination in
Federally-Assisted Programs of the Department of Transportation issued
pursuant to such Act, hereby notifies all bidders that it will affirmatively ensure
that in any contract entered into pursuant to this advertisement, disadvantaged
business enterprises as defined at 49 CFR Part 26 will be afforded full
opportunity to submit bids in response to this invitation and will not be
discriminated against on the grounds of race, color, national origin, or sex in
consideration for an award.

The City shall insert the clauses from Appendix | of this Agreement in every contract
or distribution of Federal funds to another entity subject to the Act and the
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Regulations.

7. The City shall insert the clauses from Appendix 2 of this Agreement, as a covenant
running with the land, in any deed from the United States effect a transfer of
real property, structures, or improvements thereon, or interest therein.

8. The City shall include the appropriate clauses from Appendix 3 of the Agreement, as a
covenant running with the land, in any future deeds, leases, permits, licenses, and
similar agreements entered into by the Recipient with other parties for (a) the subsequent
transfer of real property acquired or improved under a federal aid program, and (b) the
construction or use of or access to space on, over and under property acquired, or
improved under a federal aid program.

9. The City agrees that the United States has a right to seek judicial enforcement with
regard to any matter arising under the Act, the Regulations, and this agreement.

Notification

The following notice shall be posted in City Hall and other City owned buildings accessible to
the public.

Notifying the Pullic of Rights Under Tilie Vi

City of Garden City

+ The Cv of Garden City oparstos &5 programs and soovices
wihout regard o oe, calor, andna ond arign @ accordance with
Talo V¥ of thha Chvi Rights A of 1984 Any porson wie dedaves ghe o he
hias bean eggrieved oy any unlawid dsaimnalory gradioz under Titke v
may 146 3 compland v the Qily o Gargen Cily.

« For rmore miormation on he ity ¢ Garean Gty s Cvil nYhls progtam, angdMe
protaGues tofBe 5 complaint, contact 620-276-1980; eafor to v CRy s websfle @

Wy Jaaden-cly org o vislt our oflice at 301 N 8™ Shieel Garden Cly. Kansas 67848

« A cpmglainan may 3o a8 complaint dsedly wih the U S Depadment of Trnsposiaticn
by 1fang & complamt wath 18 Of08 Of Cwvil Rights,
Amantion Tille V| Pregram Codrdinator. Ensl Buding 5. Fioor-TCR
1200 New Jorsey Ave | 3E, Washinglon, OC 20580

i infosrmadion ts nzeded in @l hed language corlact 800-854-3413
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Discrimination Complaint Procedure

1.

Any person who believes that he or she, individually, as a member of any specific
class, or in connection with any disadvantaged business enterprise, has been subjected to
discrimination prohibited by Title VI of the Civil Rights Act of 1964, the American with
Disabilities Act of 1990, Section 504 of the Vocational Rehabilitation Act of 1973 and the
Civil Rights Restoration Act of 1987, as amended, may file a complaint with the recipient.
A complaint may also be filed by a representative on behalf of such a person. All
complaints will be referred to the recipient's Title VI Coordinator for review and action.
In order to have the complaint consideration under this procedure,
the complainant must file the complaint no later than 180 days after:

a. The date of alleged act of discrimination; or

b. Where there has been a continuing course of conduct, the date on which that

conduct was discontinued.

In either case, the recipient or his/her designee may extend the time for filing or waive the
time limit in the interest of justice, specifying in writing the reason for so doing.
Complaints shall be in writing and shall be signed by the complainant and/or the
complainant's representative. Complaints shall set forth as fully as possible the facts and
circumstances surrounding the claimed discrimination. In the event that a person makes a
verbal complaint of discrimination to an officer or employee of the recipient, the person
shall be interviewed by the Title VI Coordinator. If necessary, the Title VI Coordinator
will assist the person in reducing the complaint to writing and submit the written version
of the complaint to the person for signature. The complaint shall then be handled according
to the recipient's investigative procedures.
Within 10 days, the Title VI Coordinator will acknowledge receipt of the
allegation, inform the complainant of action taken or proposed action to
process the allegation and advise the complainant of other avenues of redress available,
such as KDOT or USDOT.
The recipient will advise KDOT within ten days of receipt of the allegations. Generally,
the following information will be included in every notification to
KDOT:
Name, address, and phone number of the complainant.
Name(s) and address(es) of alleged discriminating official(s).
Basis of complaint (i.e., race, color, national origin, or sex)
Date of alleged discriminatory act(s).
Date of complaint received by the recipient.
A statement of the complaint.

me oo o
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Section I:

Name: Telephone: (Home)
Tetephone: (Cefl)

Addroas: Teataphone: (Wark)

Email Address:

Accessitie Format LegePrint = AudioTepe _____

Requiraments? TDD Othes

Saction Il

Are you fifing this complaint on your own

behall? *Yes No

If you answered “yas" o this quastion. go to Saction (il.

if not. please supply the neme and Name:

ralationship of the parsen for whom you

are comptaining. Retationship.

Plaaso axplain why you have filed for a third party:

Please confirm that you have obiined the
permission of tha aggriaved party if you are

‘Mmheimlmfamﬁrdpmy. Yes No
Section Ii):

| befieve the discrinunation | expenenced was based on (check all that appiy):
Race Colar National Origin

Date of Alleged Discrimination_ (Month, Day, Year)

Explain as clearly as posaibie what happened and why you baliove you were discriminaled
against Describa all pargons who were involved. Include the name and contact
information of any witnesses . If more space s needed, please attach addiional pages
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Section IV:

Have you previcusly filed a Title Vi

compiaint with this agency? Yes No

Section V:

Have you filed this complaint with any other Federal, State or local agency, ar with any
Federal or State court?
Yes No

if yes, check all that apply:
_ Federal Agency State Agency
____ Federal Court _____ Local Agency
State Count

Please provide information about a contact person at the agency/court whare the
camplaint was filad.

Name;

Title:

Agency.

Address:

Telephone:

Soction VI

Name of agency complaint i3 against:

Centact person:

Title:

Telephone Number:

You may attach any written materials or other information that you think is relevant to your
complaint.

Signature:

Date:

Please submit this form in person at the address below or mail this form to:
City of Garden City

301 N. 8% Street

Garden City, Kansas 67846
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